
Return to: Bill Leete
CT DECA
P.O. Box 7127
Prospect, CT 06712
DECA

A CAREER & TECHNICAL STUDENT ORGANIZATION
2012 TESTING AGREEMENT

This original agreement must be signed by the building principal and returned to this office no later than February 5, 2012.
	~Please CLEARY PRINT or TYPE all information~

	School Principal (ONLY):



	Name of School:



	Street Address:


	City/State/Zip:



	Telephone #:  
	Fax #:

	Principal’s Email Address:



The principal/designee will comply with the following terms and conditions:

· Your school will be responsible for test security while testing is in progress.

· With the online administration, all user codes and passwords, which are considered test materials, must be kept secure until test administration.

· With the online administration option, the principal will designate who is responsible for working with the school’s technical staff to ensure the computer workstations meet the minimum technical requirements prior to test administration.
· The test administrator must complete the required information for each student.

· All testing will be administered in a100 minute time period.
· The CTSO advisor shall not aid a student in any manner, no coaching, no explaining of questions is permitted.
· Where possible, a third party person will be present during the test taking to ensure adherence to test protocol.
· The testing window from which schools will select is four testing days  in  February, 2012.  The testing dates are 2/6, 2/8, 2/14 and 2/16.  Schools may test at any time during those specified days and are the sole determiner of which day(s) will be considered make-up days for that school.  Once a student begins a test, it must be finished in the allocated time.  A student may not complete the test at a different time once he/she has started taking a test.
Assessment materials do not become the property of the user/school.  CT DECA retains the ownership of all assessment materials.

Signature of Principal












